
 

 
 
 
HOW TO APPLY TO BE AN ATEF 

 

An Accredited Training and Education Facility (ATEF) is a location where training will be 
conducted under the oversight of an Accredited Training Sponsor. Secondary or post-
secondary schools (high school, college, university, etc.) should apply as an ATEF. 
Approval by an Accredited Training Sponsor’s Sponsor Representative is required to 
become an ATEF. The application can be completed by the ATEF Representative or by the 
Sponsor Representative. 

 

1. Contact your Sponsor Representative to discuss your application and receive a 
password to access the online application. 

a. If you do not have an existing Sponsor company you can search for one 
in your area using the Find a Training or Assessment Center tool. 

b. If you are unable to establish a relationship with an existing Sponsor 
Company please contact NCCER at (888) 622-3720 or send an email to 
support@nccer.org.  

 

2. Log in to the Registry system with your card number and password. 

  

3. Click the  icon at the top of the page and select the Accredited 

Training and Education Facility  (ATEF). 

                     



 

4. Read the directions and check the box to confirm you have read and 
understand the instructions, enter the password provided by your Sponsor 

Representative, then click .  

 

5. Complete all applicable fields on the application (required fields are marked 
with an *) to the best of your ability. 

a. The ATEF Facility Representative is automatically listed as the person 
completing the application. 

b. The Sponsor Representative will determine where credentials should be 
mailed. 
 

6. You can click and come back later if you are unable to 
complete all fields. 
 

7. You do not need to confirm your address using the Google verify button. 
Please disregard if you see a message stating your address cannot be verified. 
 

8. Read back over all information to ensure it is complete and correct, read the 
attestment at the bottom of the application and check the box to indicate you 

agree, then click  . 

 
9. Your application will be submitted to the Sponsor Representative for approval. 

 

10. The Sponsor Representative can open the application from the 

or the My Work Items tab. They will review the application, select credential 
mailing options and approve the application. A notification will be sent to your 
inbox when your application is approved. 

 



 

11. Click on  to access your inbox and open the message that your 

application has been approved by NCCER then click the link inside the message 
to access the payment screen. 

 
12. The application will open to the Payment screen and show the amount of the 

application fee. 
 

13. Select and fill in the required information including the email 
address where the receipt will be sent. 

  

14. Once you have confirmed all information is correct click . 

                     

15. A receipt for the payment will display on the screen and will be sent to both 

the email address provided and your . 

16. You will be able to access information for your new ATEF by clicking on the 

icon.                                           

If you have questions, please contact NCCER customer service at 888.622.3720 or email 
support@nccer.org 

Updated 2/22/2021 


